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SSA Program Overview 
The Special Service Area (SSA) is an economic development tool that utilizes the levy of the real estate property tax 
in raising funds to provide special services for a targeted area. Property owners choose to tax themselves in order to 
provide these services.  
 
The services funded through the SSA tax are in addition to services generally provided by the City. These services 
must predominantly benefit those properties that are located within the boundaries of the SSA. Examples of special 
services include: sidewalk maintenance and beautification, landscaping, advertising and marketing, business 
recruitment/retention, parking, and safety programs.  
 
The City creates local SSA Commissions to advise the City on appropriate SSA programs and costs. SSA Commissioners 
are typically comprised of property/business owners in the SSA boundaries. The Commission’s role, as defined by 
ordinance, is to recommend to the City a scope of services, budget, tax levy, and Service Provider to manage the SSA. 
Service Providers are typically a chamber of commerce or business association. 
 
 
Role of an SSA Commissioner 
As an SSA Commis sioner, you are representing the City of Chicago on the Commission. Your role includes the recommendation 
of a Service Provider for the SSA, as well as programming, scope of services, annual levy, and budget recommendations to the 
Department of Planning and Development (DPD). You will also approve budget revisions and advise DPD on such revisions.  
You will be required to file annual City and County ethics statements. Your term of office shall run the number of years as set in 
your SSA establishment ordinance.   
 
Role of the City of Chicago 
Several City Departments are involved with SSAs. DPD oversees SSAs, processes and reviews budgets and tax levies, and 
monitors performance. The Office of Budget and Management reviews SSA budgets and annual audits. The Department of Law 
prepares ordinances pertaining to SSAs.  The Department of Finance Risk Management Division establishes and reviews SSA 
insurance requirements. The Mayor’s Office appoints SSA Commissioners. City Council authorizes SSA levies, budgets, and 
Service Provider Agreements; and confirms SSA Commissioner appointments. The City Comptroller distributes tax collections to 
Service Provider designated accounts.  
 
Role of a Service Provider 
DPD contracts with Service Providers who function as the SSA’s General Contractor. They provide and/or coordinate the provision of SSA 
services, which may include hiring staff and/or subcontractors as needed to fulfill the SSA work plan. Service Providers generate program 
reports to DPD, SSA Commission, Aldermen, and the community via such means as meeting minutes, reports and/or newsletters. They may 
also assist with the recruitment of SSA Commissioners. 
 
Application Components 
PART 1: To be considered for your local SSA Commission, please complete the following Application, attach a resume, and submit to the 
appropriate local depository (typically local Aldermanic office and/or business association office). Aldermen may convene a local Nominating 
Committees to assist in nominating candidates who will review your application.   
PART 2: If you are nominated for your local SSA Commission, you will then complete the Principal Profile Form (to conduct City debt 
investigations), Affidavit of Child Support Compliance, and the City Board of Ethics Statement of Financial Interests.  
 
For more information, contact: 
 
Gina Caruso, Assistant Commissioner, DPD PH 312-744–8356 Fax: 312-744-0759  Email: gina.caruso@cityofchicago.org  
Annie Coakley, Assistant to the Commissioner, DPD, PH 312-744-8280 Email: anne.coakley@cityofchicago.org  
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SSA Name & Number: ________________________________________________________________________ 
 
Name: ____________________________________________________________________________________ 

First    Middle     Last 
 
Home Address:  _____________________________________________________________________________ 

Street    City  Zip Code  Ward 
 
Telephone(s):  _______________________________________________________________________________ 
   Work    Fax   Home 
Email Address: ______________________________________________________________________________ 
 
Ethnic Affiliation (optional):  ______________________ Gender (circle one): Male       Female 
 

 
List addresses and PINs (if available) of all properties in this SSA that you own and/or lease in whole or in part: 
_________________________________________________________ Owned/Leased Since:___________ Ward_______ 
_________________________________________________________ Owned/Leased Since:___________ Ward_______ 
 
Do you currently sit on the board of directors of this SSA’s service provider agency? (circle one) YES   NO 
If yes, please state the executive seat you hold or if you are a board member at large: _________________________ 

 
Name of Employer/Business:  ___________________________________________________________________ 
 
Business Address:  ___________________________________________________________________________ 
   Street    City  Zip Code  Ward 
Description of Business:  ______________________________________________________________________ 
 
Briefly explain your interest in becoming a Commissioner for this SSA:  
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
 
Attach a resume to this application.  
 
Provide a brief description of your work history: 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
 
 
Applicant’s Signature: _______________________________________ Date: ____________________________  
 
 

              For DPD Use Only  
 
Re-appointment:  ________  Date of appointment:  ___________________ Term Length:  __________ 
New appointment:  ________  Date of expiration:  _____________________ Replacing:  ______________  10/07 
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NOTE: TO BE COMPLETED BY NOMINEES ONLY 

Completing the SSA Commissioner Application  
Now that you have been nominated for your local SSA Commission, you will need to complete 3 documents:  
 

1. City of Chicago Board of Ethics Statement of Financial Interests  (separate document) The Governmental 
Ethics Ordinance requires SSA Commissioners to file an annual Statement of Financial Interests with the Board 
of Ethics. After your initial year of service, each spring the Board of Ethics will mail you a current form. 

 
2. Principal Profile Form (see below) Information on this form is used to prepare an indebtedness report through 

the Department of Revenue for City debt (parking tickets, administrative hearings, etc.).  
 

3. Affidavit of Child Support Compliance (separate document) The Department of Consumer Services Child 
Support Compliance Program screens people for child support compliance. All candidates must complete this 
Affidavit regardless of whether one has children or not. DPD will notify you if they find you have debt. 

 
The City of Chicago makes every effort to keep your information confidential. In the event either department finds 
indebtedness, the Department of Planning and Development (DPD) will notify you. You will then work with the 
respective department directly in resolving your debt.  
 
Completed Applications include : Part 1Application and resume; Part 2 Documents: Ethics Statement, Principal 
Profile Form, Affidavit of Child Support Compliance, and cleared indebtedness reports. Letters(s) of Aldermanic 
support will be secured by your SSA Service Provider and forwarded to DPD.   
 
For questions or more information, contact your local Alderman, SSA Service Provider, or: 
Gina Caruso, Assistant Commissioner, DPD, PH 312-744-8356 Fax 312-744-0759 Email: g ina.caruso@cityofchicago.org 
Annie Coakley, Assistant to the Commissioner, DPD, PH 312-744-8280 Email: anne.coakley@cityofchicago.org 

 
  

- PLEASE TYPE OR PRINT CLEARLY; COMPLETE INFORMATION REQUIRED - 
 

 
Date Completed: _______________  SSA Name/Number: _______________________________________________ 
 
First Name: __________________ Middle: __________________ Last Name: _______________________________  
 
Home Address: _________________________________________________________________________________  
 
City: _____________________________________ State: __________________ Zip: ________________________ 
 
Phone (Day): __________________________________ Fax (Day): _______________________________________ 
 
Date of Birth: _________________________ Social Security Number:  ___________ - _________ - _____________ 
 
Driver’s License Number: ______________________________________ State Issued: ________________________ 
 
License Plate Number(s): ______________________________________ State Issued: _________________________ 
 


